SCORE - South Correctional Entity
Immediate position available for

FINANCE DIRECTOR

Salary Range: $110,730 to $134,594 per year
Position Open Until Filled, first review on February 15, 2019

ABOUT SCORE Jail:
South Correctional Entity (SCORE Jail) is a
governmental administrative agency whose primary
responsibility is to meet the misdemeanant jail needs for
seven owner cities — Auburn, Burien, Des Moines,
Federal Way, Renton, SeaTac, and Tukwila; a combined
population of over 406,000 in King County. These cities
were jointed together under the authority of the Interlocal
Cooperation Act (RCW 39.34) to establish Washington’s
first regional jail.
The SCORE Public Development Authority (PDA) was
also created as a funding vehicle to issue bonds to
provide long-term financing for the construction of this
state of the art facility located on a 16-acre wooded site.
SCORE Jail opened in September 2011, housing
misdemeanant inmates for its member cities, and today
also contracts with over 40 other agencies for jail
services, which includes providing on-site medical and
mental health services.

SCORE is managed by an Administrative Board that is
comprised of a representative from each of the City’s
Mayor or City Manager. SCORE Jail’s Executive
Director is Devon Schrum, who reports to this
Administrative Board. This Board is supported by two
advisory committees—the Finance Committee and the
Operations Committee, comprised of the Finance
Directors and the Police Chiefs of each member city.
Today SCORE hires nearly 160 employees, and has an
operating budget of $39,789,576 and a capital budget
(handled by the SCORE PDA) of $6,961,979. There is a
staff of five (5) employees in the Finance Division, and
the Finance Director reports to the Executive Director.
The SCORE facility is a located at 20817 17th Avenue
South, Des Moines, WA. For mor e infor mation about
SCORE jail, please visit www.scorejail.org.

POSITION SUMMARY:
OVERVIEW
Under the direction of the SCORE Executive Director, function as the head of the Finance Division responsible for
a $41 million annual budget. This senior management position is responsible for directing and managing activities
with a total staff of five employees in the Finance Division. Manage and maintain fiscal systems and records,
performs periodic and annual financial reporting, budget preparation and oversight, payroll administration, billing
and collections, debt management and treasury management. Oversee legal and fiscal compliance to Federal,
State and Local regulations. Responsible for the SCORE and SCORE PDA annual budget and the SCORE and SCORE
PDA comprehensive annual financial reports.
KEY RESPONSIBILITIES
 Prepare and compile data for the annual SCORE budget and activities of the annual operating budget
process, including the analysis and presentation of materials to the Administrative Board. Monitor and
analyze the budget impact of local, state and federal funding allocations and projections.
 Attend Finance Advisory Committees and any budget hearings or related meetings. Provide technical
expertise in preparing budgets including capital improvement plans.
 Provide financial information, forecasting and economic analysis and consultation to the Executive Director,
senior management staff and Administrative Board; includig feasibility studies and cost analyses.
 Analyze financial plans related to bond issues and debt financing. Manage SCORE’s bonded indebtedness,
including structuring debt issues and assuring continuing compliance with bond covenants.
 Oversee the annual audit of SCORE and the SCORE PDA including preparation of the Comprehensive Annual
Financial Report. Coordinate these annual audits with the State Auditor’s office.
 Audit and balance all financial transactions including journal entries, accounts payable, account receivable,
payroll, daily cash flow and investment management, and other accounting processes; ensure that data is
documented, timely and accurate in accordance with applicable laws and policies.
 Direct the planning, implementation and direction of the fiscal affairs of SCORE, including analysis, review
and recommendation on SCORE financial matters.
 Direct maintenance of SCORE’s accounting system in conformance with the Budgeting, Accounting and
Reporting Systems (BARS) and Generally Accepted Accounting Principles (GAAP).
 Direct SCORE’s cash management system including receipt and distribution of revenues, disbursement and
expenditure of monies, purchase of supplies, material and equipment and investment of idle funds.
 Prepare and review revenue and expenditure analysis; develop short and long-range projections to forecast
agency financial requirements and indicate the agency's financial position. Prepare and analyze complex
cash flow projections and evaluate investment vehicles utilizing risk-based models.
 Oversee accounting function for the Agency and the SCORE PDA including monthly close and interim financial
reports. Assure the accuracy of all central accounting processes, records, and reports and their compliance
with generally accepted accounting and budgeting principles and practices.
 Monitor and assist in reporting grant expenditures and review SCORE Jail contracts.
 Analyze monthly and annual data to ensure accuracy in expenditure and revenue postings, payroll amounts
and other data. Audit transactions, records, and reports to ensure fair and proper collection of taxes, fees
and other revenues.

MINIMUM QUALIFICATIONS:
Any combination equivalent to: Bachelor's degree in accounting, public or business administration, finance or
related field and five years of progressively responsible experience in budgeting, accounting, payroll oversight or
finance, with a minimum of one year supervisory experience required. CPA and/or Master’s degree preferred.
GFOA Certified Public Finance Officer desirable. Accounting, budgeting, payroll and finance experience in the
public sector is strongly preferred.

SUPPLEMENTAL QUESTIONS:
Please answer the following questions and submit them to Human Resources along with your application
materials. Please limit your responses to one page per answer. Responses to these supplemental questions
should be typed on a separate sheet of paper. Please place your name at the top of each page.
1. Please describe your education/experience in each of the following areas. Be specific and describe the
professional level of your experience in each area.
(A) Developing budgets and financial strategies in a fiscally challenging environment
(B) Working with internal and external customers and organizations
(C) Working with a City Council, Advisory Boards and committees
2. Please describe the most significant initiative or major project you have been involved with that had
significant impact on your municipality (or current employer). What was your specific role or
assignment? What were your specific contributions to the effort and what was the outcome?

APPLICATION & SELECTION PROCEDURE:
To be considered for this position, complete and return a SCORE Jail Application, Cover Letter, Resume, and
responses to the above Supplemental Questions to SCORE Jail—Human Resources, 20817 17th Ave S, Des
Moines, WA 98198.
Completed application packets can also be emailed directly to
HumanResources@scorejail.org.

Applicants whose experience and qualifications most closely meet the
requirements of the position will be invited to participate in a
competitive selection process, consisting of an oral board interview. If
you are invited to participate in the selection process and need ADA
accommodation, please notify Human Resources at the time you are
scheduled.
A background investigation, polygraph examination, medical and drug
screen test will be conducted on the finalist candidate.
Equal Employment Opportunity

